
 
 
 
 
 

POSITION DESCRIPTION 
 

POSITION: Business Systems Analyst           POSTING DATE:10-20-15 
LOCATION: S/M Community                   CLOSING DATE: Until Filled 
SALARY: Exempt /Negotiable                         PAYGRADE: 6 
Reports to:  CIO 
   
GENERAL RESPONSIBILITIES: The Business Systems Analyst Role is a critical part of 
the IT team and supports project delivery activities for Stockbridge Munsee Community. 
Reporting to the IT Manager, the candidate will use their existing business analysis, 
requirements management and Business Process Engineering skills to help deliver 
optimum project outcomes.  
The candidate will be able to work within the IT team to share responsibilities, and then 
work with various stakeholders from different business units to define solutions that will 
be implemented. Projects will vary from remediation and enhancements, to 
implementation of best practice and visionary IT solutions in line with the IT and 
Business Strategy of Stockbridge Munsee Community 
DUTIES: 
1. Critically evaluate information gathered from multiple sources, reconcile conflicts, 

decompose high-level information into detail, abstract up from low-level information 
to a general understanding, and distinguish user requests from the underlying true 
needs. 

2. Proactively communicate and collaborate with business delegates and SMES, analyze 
information needs and functional requirements and deliver the artifacts as needed. 
Artifacts will include, functional requirements (Business Requirements Document or 
equivalent), Use Cases, Business cases, Business Justifications; developing 
requirements specifications according to standard templates, using natural language. 

3. Demonstrate the ability to understand the opportunities and constraints associated 
with use of one or more solution options and work with stakeholders at all levels to 
explore and articulate the fit and gaps with current and/or potential business 
requirements in order to achieve agreed business outcomes 

4. Successfully engage in multiple initiatives simultaneously 
5. Work independently with users to define concepts and under direction of managers 
6. Must maintain an acceptable departmental attendance record. 
7. Must be reliable and prompt when reporting to work. 
8. Required to attend job related, in-service, meetings, and training to maintain 

professional and technical knowledge. 
9. Must adhere to tribal law and other applicable laws as well as tribal personnel policies 

and procedures. 
10. May be required to satisfactorily complete an exam or other testing requirement(s) to 

determine skill proficiency. 
 
 
 



 
 
 
 
 
11. The above duties and responsibilities are not an all inclusive list but rather a general 

representation of the duties and responsibilities associated with this position.  The 
duties and responsibilities will be subject to change based on organizational needs 
and/or deemed necessary by the supervisor.  
 

QUALIFICATIONS: 
1. 2+ years experience in Business Analysis, requirements development and 

management  
2. Self-Motivated and Team Player 
3. Ability to build trusted relationships with various stakeholders 
4. Understanding of Project Management 
5. BA in Business Administration or BS in Computer Science required. 
6. Must have above average problem solving skills. 
7. Must have excellent verbal and written communication skills. 
8. Must be able to work effectively under pressure and meet multiple deadlines. 
9. Must be able to obtain and maintain a Mohican Nation Gaming License. 
10. Must follow MIC requirements per gaming division. 
11. Must be able to lift up to 50 pounds. 
12. Must submit to a Criminal Investigation Background Check. 
13. Must be willing to attend all applicable training. 
14. Must pass pre-employment drug and health screening.  Must adhere to the Tribe’s 

Drug and Alcohol Free Workplace Policy during the course of employment. 
15. Must be eligible for coverage under the employer’s liability insurance. 
16. Must have demonstrated ability to maintain satisfactory working record in any prior 

or current employment. 
17. Must be able to meet physical requirements of position. 
18. Must have a valid driver’s license, reliable transportation, and insurance are required.  

Must obtain a Wisconsin driver’s license within 30 days of employment if applicant 
has an out-of-state driver’s license.  Must meet and maintain the eligibility to operate 
a personal or tribal vehicle under the driver acceptability guidelines as established by 
Mohican Nation Insurance. 

19. Must abide by departmental and organizational safety, testing, and uniform 
guidelines. 
 

SUBMIT APPLICATION TO: 
    Human Resource Department 
    P.O Box 70 
    N8705 Moh He Con Nuck Rd 
    Bowler, WI 54416 
 
 



 
 
 
 
 

 
WE ARE A DRUG FREE EMPLOYER. 

CANDIDATES MUST PASS DRUG SCREEN 
AND REMAIN DRUG FREE. 

 
The Stockbridge-Munsee Community operates as an equal opportunity employer 
except Indian Preference is given in accordance with the Tribal Employment. 
 
Although an interview may be granted, this does not determine that the candidate 
fully meets the qualifications until it is determined by the interview team. 
 
New Position:     Tribal Council Approved:  
Revised Position:     Tribal Council Approved:  
 
 
 
Apply online at: 
www.mohican-nsn.gov 
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